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INAMATKA

PYKOBOAMTEJSIM JIHKBHAHPYEMbIX OPraHH3alui 1o o0ecne4eHH 0 COXPpaHHOCTH
JOKYMEHTOB I10 JIHYHOMY COCTABY

B coorBercTBUM co ctaTheit 22.1 DenepanpHoro 3akoHa ot 22.10.2004 Ne 125-P3
«O6 apxuBHOoM Jene B Poccuiickoin @Penepamun» (naimee — «DenepaJbHBId 3aKOH
Ne 125-®3») 1OKYMEHTHI 110 JUYHOMY COCTABY IMOJJIEKAT XPAaHEHUIO B OpraHu3alusaXx B Te-
yeHue 75 et (3aKkoH4YeHHBIE Aes1onpou3BoA¢TBOM 10 1 suBaps 2003 roma) wiu S0 jet (3a-
KOHYEHHEIE Jiejonpou3BoacTBoM nociie 1 suBapsa 2003 roaa) 1 HEOOXOAUMBI IS UCITOJIHE-
HUS COIIMAIILHO-IIPABOBBIX 3alpOCOB IpaXKJaH O TPYJAOBOM CTaxe, pa3mepe 3apaOOTHOM
aTel 4 T.4. JIOKYMEHTBI 110 JIMYHOMY COCTaBy, 00pa30BaBIIUECS B CBA3U C MPOXOKIACHUEM
rpakJlaHaMUi TOCYJapCTBEHHOM CIIYKOBI, HE SBJIAIOIIEHUCA IOCYJapCTBEHHOU I'paKIaHCKOM
CIIy>KOO0M, XpaHATCS B TEYECHUE 73 JIET.

CornacHo cratbe 23 @eaepanbHoro 3akoHa Ne 125-@3 npu JIMKBUIAIIMH OpraHU3a-
U BceX (OpM COOCTBEHHOCTHU JOKYMEHTHI 10 JJMYHOMY COCTaBY II€pEHArOTCs JIMKBU/IA-
[IMOHHOM KOMUCCHEN (JIMKBUAATOPOM) UJIA KOHKYPCHBIM VIIPABJISIOUIUM B YIIOPSII0OYEHHOM
COCTOSSHMM Ha XpaHEHHE B COOTBETCTBYIOIIMM IOCYIapCTBEHHBIN WU MYHULIMIAJIBHBINA ap-
XUB (Jajiee — KApXUB»).

JIOKYMEHTBI 110 JIMYHOMY COCTaBY JIMKBUJIMPOBAHHBIX (PeJACpajbHbIX OpraHU3allMiA,
OTHECEHHBIX K (eaepajibHOM COOCTBEHHOCTH B COOTBETCTBUU C DelepaibHBIM 3aKOHOM
Ne 125-P3, nomiexar nepeaye Ha XpaHEHUE B (peepaibHbIC apXUBHI.

Bce paboThl, CBA3aHHBIE ¢ OTOOPOM, ITOATOTOBKOM U I€pelaueii apXUBHBIX JOKYMEH-
TOB Ha XpaHEHHUE, B TOM YHUCJIE C UX YIIOPATOYECHUEM U TPAHCIIOPTUPOBKOM, BBITIOJIHAKOTCS
3a CUET CPEACTB OpraHU3alu, epeaaroluX JOKYMEHTHI.

K n1oKkyMeHTaM I10 JINYHOMY COCTaBY OTHOCSTCH:

[IPUKAa3bI 110 IMYHOMY COCTaBY;

JIMLIEBBIE CYETA I10 3apadOTHOM IIaTe U (UJIU) paCuyETHBIC BEJOMOCTH;

CITUCKH JIMYHOT'O COCTaBa;

TapU(PUKALIUOHHBIE BEJIOMOCTH;

Tabenu ydera padoyero BpeMEHM (IIpU TSXKEJIBIX, BPEAHBIX M OMNACHBIX YCJIOBUAX

Tpy1a);

aKThl O HECYACTHBIX CJIy4yasax Ha IPOU3BOJICTBE U JOKYMEHTHI K HUM;

KHUI'HY y4eTa Ipuema, [epeMEIeHU U YBOJIbHEHUS paOOTHUKOB;

KHUTU (OKYpHAJIbl) ydyeTa ABUIKECHUS TPYIOBBIX KHUXKEK;

JIMYHBIE JI€J1a YBOJICHHBIX Pa0OTHUKOB;

JU4YHbIEe KapTOUYKM ((P.T-2) yBOJIEHHBIX pAaOOTHUKOB;

HEBOCTPEOOBAHHBIC JIMYHBIC JOKYMEHTHI (TPYOBBIE KHUXKKHU, aTTECTATHI, JUILIOMBI U
[1p.) U JApyrue JOKYMEHTHI, JOJTOBPEMEHHBIE CPOKM XPaHEHUs KOTOPBIX orpenesieHsl 1le-
PEYHEM THUIIOBBLIX YIIPABJIEHYECKUX apXUBHBIX JTOKYMEHTOB, 00pa3yIOIUXCH B IIPOLIECCE JIE-
SITEJIBHOCTU T'OCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U OpraHU3a-
UM, C YKa3aHUEM CPOKOB XpaHEHUs (YTBEPXKIEH MNpuKazoM MMUHKYJIBTYpbl Poccum oOT
25.08.2010 Ne 558, 3aperucrpupoBad B Munrocre Poccum 08.09.2010, perucrpaiinoOHHBIN
Ne 183380).

OpraHu3aiuu, HE SBJSIOIIMECS UCTOYHUKAMU KOMIUIEKTOBAHUS ApPXHBa, TAKXKE I1€-
peIal0T Ha XpaHEHUE CJIECAYIOIIUE JOKYMEHTHI IMOCTOSHHOIO WM JO0JITOBPEMEHHOI'O CpOKa
XPaHEHMUS, UCIT0JIB3YEMBIE JJISI UCIIOJHEHHUS 3aIPOCOB COLIMAJILHO-IIPABOBOI0 Xapakrepa:
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- YYpeIUTEIbHbBIE JOKYMEHTHI (YCTaB, IOJI0KEHUE, U3MEHEHUS U JIOIIOJIHEHUS K HUM,

CBHETEIBCTBO O PErMCTPAllK, [IOCTAHOBJIEHUS, [IPUKA3GI U 1P.);

- JIOKYMEHTEI O JIMKBUIALIMM OpraHu3aluy (peuieHue apOuTpaxHOro cyia, peleHue
coOpaHus aKIMOHEPOB, YUPEAUTENICH, TOCTAHOBJICHUS, ITPUKA3BI);

- IPOTOKOJIEI COOpaHUl aKIIMOHEPOB (YUPEAUTEIIEN );

- ITaTHBIE pacnucaHus (IITaTHBIE pACCTAHOBKH ), IOTIOJIHEHUS U U3MEHEHN S ;

- CIIMCKH aKI[MOHEPOB;

- BEJIOMOCTH HAYMCJICHUS IUBUICH/IOB;

- TOKYMEHTBI O HarpaxJI€HUM pabOTHUKOB ([IpeICTaBJICHUE, HarpaaHbIe JIUCTEI, IIPO-
TOKOJIBI BpYYE€HMS Harpaj).

[IpreM JTOKYMEHTOB OT OpraHu3alluii ApXHUBaMU OCYIIECTBIAETCS B COOTBETCTBUH C
JIEUCTBYIOIIMM 3aKOHOJATEJIBCTBOM M B IOpsJIKE, yCTaHOBJIEHHOM lIpaBunamu opranusa-
[[UA XpaHEHHs, KOMIUJIEKTOBAHUS, ydeTa U HUCIIOJb30BaHUS JOKYMEHTOB APXUBHOIO oHIaA
Poccuiickoit @enepaniuu U ApYyruxX apXUBHEIX JOKYMEHTOB B IOCYJapCTBEHHBIX U MYHHUIIHU-
MajJbHBIX apXuUBaX, My3esixX U OuOaMoTekax, opraHusanusx Poccuiickoi akajgeMuu (yTBep-
KJIEHBI ITPUKa30M MUMHHUCTEPCTBA KYJBTYPhl U MAaCCOBBIX KOMMYHUKaluil Poccuiickoit de-
nepauun ot 18.01.2007 Ne 19, 3aperucrpupoBad B Munrocre Poccun 06.03.2007, pern-
cTpaliioHHEIN Ne 9059).

[Ipu paboTte ¢ apXMBHBIMM JIOKYMEHTAMU OpraHU3allud pyKOBOACTBYIOTCA | [paBriamu
OpraHM3alliy XpaHCHMS, KOMIUIEKTOBaHUs, YY€Ta U UCIIOJIb30BaHUS JJOKYMEHTOB APXUBHOIO
¢onna Poccuiickoit denepaniu U Ipyrux apXMBHBIX JOKYMEHTOB B OpraHax rocynapCTBEH-
HOM BJIaCTH, OpraHaX MECTHOI'0 CaMOYIpPAaBJICHUS U OpraHu3aluaX (YTBEPXKIAECHBI MPUKA30M
MunkyiaeTypsl Poccum or 31.03.2015 Ne 526, 3aperucrpupoBan B MuHrocrte Poccun
07.09.2015, peructpanoHHsiii Ne 38830).

B COOTBETCTBUM C JNECUCTBYIOIIMMU HOPMATUBHBIMU IIPAaBOBBIMU aKTaMHU IIpeJICelIa-
T€Jb JIMKBUJAIIMOHHOM KOMHUCCHU (KOHKYPCHBIN YIIPaBJISAIOIIMNK) 00s3aH MEepeaaTh apXuB-
HbI€ JJOKYMEHTBI Ha XpaHEHUE B COOTBETCTBYIOLIMK ApXuB. [[J1s 3TOro HE0O0X0auMo obec-
[IEYUTh UX COXPAHHOCTH U OPraHU30BaTh:

1. IIpoBeneHue MNPOBEPKH HAIUYUA JE€I U HUX (QU3UYECKOIO0O U CaHUTAPHO-
TMTMEHUYECKOr0 COCTOSHUS, YCTPAHEHUE OOHAPYKEHHBIX JE(MEKTOB.

2. UabopmupoBaHue ApxuBa O Hayalie MpoIllecca JIMKBUIALIMU OpraHU3alUU I
[IpOBEJICHUS 00CJIE€I0OBAaHUS COCTaBa JOKYMEHTOB, OKa3aHUsA HEOOXOAUMOM METOIUYECKOM
[TOMOIIM U PELICHUS BOIIPOCA O MECTE NAJbHEUILIErO XpaHEHUS JOKYMEHTOB.

[IpencraBuTe/ssM JIMKBUAUPYEMBIX OpraHu3aliiii Ha TEppUTOPUHU I'. bapHayJia ciieny-
€T 00pamarbCs B CICAYIOMUE APXUBHI:

KpaeBO€ IOCYyJapCTBEHHOE Ka3eHHOE YUYpexJAeHUE «l oCyIapCTBEHHBIA apXyB AJITail-
ckoro kpas» (KI'KY I'AAK) o agpecy: yi. Anaronus, 72, r. bapnayi, 656049, ten. 56-63-30,
56-63-54, 56-63-57, e-mail: gaak(@ttb.ru (s rpeacraBuUTeNIEd roCyIapCTBEHHBIX OpraHU3a-
U AJITAlICKOro Kpas, a TakKKe HEroCyIapCTBEHHBIX OpraHU3allui, XpaHAMIUX JOKYMEHTHI
rOCYJapCTBEHHOM COOCTBEHHOCTH AJITACKOro Kpas);

ApXUBHBIN OTIE] afMUHUCTpalMu T. bapHayia: yi. Boposckoro, 115a, r. bapnHayu,
656004, ten. 61-44-04, 61-33-57, e-mail: archive@barnaul-adm.ru (g npeacraBurenei
MYHHUIIUIIAJIBHBIX U HETOCYIapCTBEHHBIX OpraHu3aliyi).

KoHTakTHBIE azpeca U TEICMOHBI MYHMIUIIAJIBHBIX apXWMBOB PallOHOB, TI'OPOOB
MOYXHO HAWTU Ha OQUUMAIBHOM CalTe yIpaBJICHUS AJITaliCKOro Kpas 1o KyJIbType U ap-
XUBHOMY Jiei1y: http://www.culture22.ru, pasaein K ApXUBHOE JIEIOY.

3. IlpoBenenue paboOT MO YHOPSAAOYECHUIO NOKYMEHTOB (IIPOBEIECHHUE SKCIIEPTHU3bI
[IEHHOCTU JOKYMEHTOB, (DOPMUPOBAHUE U ODOPMIIEHUE HEJ U T.1.), IJIS YEero npeaycMoT-




pPETh CPEACTBA HA MX YIIOPSIJIOYEHHUE IIPU COCTABIICHUU CMETHI PAcXOJ0B IO JUKBHUIAIIUU
OpraHU3aI1H.

Heo6xoauMo y4ecTh, 4TO Ipolecc 00padOTKH, ONMCAHUSA U IIE€pEeIayd Ha XPaHEHUE
JTOKYMEHTOB I10 JIMNYHOMY COCTaBY MOXET OBITH JJIUTEJIbHBIM B 3aBUCUMOCTHA OT CPOKa Cy-
[IIECTBOBAHMS OpraHU3alMy U oObeMa Aei.-YIopsaIoYeHne J0KYMEHTOB MOXKET OBITh IIPO-
BEJICHO CHJIaMU paOOTHUKOB OpraHU3allMU WA C IOMOIIBIO CTOPOHHHUX CIEIHUAJIMCTOB Ha
IJIaTHOM OCHOBE, B TOM uyuciie, cnenualuctoB KI KY ' AAK. llepedyens u paciieHKH 1uiat-
HeIX ycayr, npenoctaBiageMbiX KI'KY I'AAK, pa3memieHsl Ha ero oQpUIMaJIbHOM CalTe

(www.archiv.ab.ru).
4. CocTaBlieHHE OMUCEHN JIeJ1 110 JUYHOMY COCTaBYy U Hay4HO-CIIpaBOYHOIO arrapara

K HUM.

5. IllpencraBjieHWe OIMCENA JIEJI HaA COIJIACOBAHUE C JKCIEPTHO-IIPOBEPOYHO-
komuccuen (I11K) KI'KY I'AAK win MyHUIIUITIAJIEHOIO apXuBa.

6. Ilepenauy o akry mpuema-rnepeaadyu apxXuBHBIX JOKYMEHTOB Ha XpaHEHUE B CO-
OTBETCTBYIOIIMN ApXUB (U1 HErOCYJapCTBEHHBIX OpraHU3alui — ¢ 3aKJIKUYEHUEM JI0NOBO-
pa o nepejayve J0KYMEHTOB).

Mepsl OTBETCTBEHHOCTH 3a HapyllIeHUE TpeOOBaHUM apXHMBHOI'0 3aKOHOJATEIbCTBA
npeaycmorpensl Kogekcom Poccuiickoin @enepanu 00 aAMUHUCTPATUBHBIX IIPaBOHApPY-
meHusax (crareu 13.20, 13.25), a Taxke YroysioBHBIM KojekcoMm Poccuiickoit denepanuu

(ctaThs 325).
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